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Youth Music

Merseyside Programme Guidance Notes

Funding period - 1 July 2009 – 31 June 2010 

Please read through these guidance notes thoroughly before completing your application and ensure that you have all the supporting documentation ready when you submit your proposal to Youth Music. If you are unsure of anything or would like further explanation please contact the Regional Executive Officer for the North West - Christine Spriggs, YMAZ Officer - Donna Yay or YMAZ Grants Officer – Kevin Bollard.

1 – Your Details
We welcome applications from groups of organisations with a range of partners (which could include cross-arts and cross-sector), with one organisation as lead. We will not be accepting applications from consortia. If the organisation is a department of a larger establishment, you should name the department and the establishment here.
The lead organisation and the majority of all partners involved in this application must be based on Merseyside. Please provide clear justification for any organisations from outside Merseyside to be involved. 
Your organisation has to be more than one year old and have audited or certified accounts in order to apply.

Organisations that are companies limited by shares are not eligible to apply.

2 - Partnerships & Coverage
2.2 If you will not know where your proposed activities will be taking place until your research and development mapping phase is completed please mention this here. If you are able to provide an indication of where you wish to work please let us know but we understand that this may be liable to change should your application be approved. 
3 – What you propose
3.6
We are looking for a broad outline of what you plan to do.  We will expect a 
more detailed outline in a workplan following your research and development 
phase, should your application be successful.
8 – Activity Levels

8.1 This is merely a forecast. We understand that this may change following your research and development phase.

8.2 Programmes can run for a maximum of 12 months - from 1 July 2009 (following grant approval announcements) to 31 June 2010. The first 3 months of the project may be spent on your research and development phase. All programme activity must be completed by 31June 2010.

8.3
We understand that this is an estimate and will be liable to change.

8.5
We understand that this is an estimate and will be liable to change.

11 – Your budget

Available Funding

Each Merseyside Programme applicant may apply to Youth Music for up to £60,000 for the period 1 July 2009 - 31 June 2010. 

Partnership Funding 

Merseyside Programmes are required to raise a minimum of 10% of the Youth Music grant in cash as partnership funding. 
Partnership funds can come from other public funders (e.g. local authorities), from Arts Council England revenue funds, from trusts, foundations, sponsorship and earned income such as CD and ticket sales. Youth Music would like to see a balance between earned income, in-kind and transfer of monies from partners in the total partnership funding figure to ensure the sustainability of the work. 

Other Lottery funds cannot be used as partnership funding unless you can show that these are being used to cover a discrete element of your activity.

This funding may be provisional (e.g. awaiting another funder's decision) at the time of submitting your application but if approved, you will need to provide confirmation and evidence of the mandatory 10% partnership funding (of your Merseyside Programme grant) before we will release the first payment to you. 

Budget Template 

Budget template explanation

Column B should show all the income and expenditure you expect to lever in and spend for the total Merseyside Programme. 
Column B income
The total projected income shown in column B should include;

1) YMAZ request amount (up to £60,000)

2) Your 10% mandatory cash partnership funding contribution. You will need to identify the sources of this income. If you are requesting the full £60,000 you will need to contribute £6,000 in cash. Please be as clear and as descriptive as possible about the sources of the partnership funding to enable Youth Music to fully assess your application, and state where your partnership funding is pending confirmation.
Column B expenditure 
The total expenditure for column B should balance with the total projected income in column B. 
Capital Expenditure
A maximum of 5% of your Youth Music grant may be used for capital expenditure. This can be used to purchase music and office equipment but not for vehicles or building purchase/renovations. Should you wish to purchase lap-top computers (for office or music use) you will need to make the case for this purchase and advise us of your security measures and insurance cover. If the purchase is agreed, evidence of insurance will be required.

Advice

If you would like any advice on completing the Merseyside programme application form please contact:

Chris Spriggs

Regional Executive Officer – North West

07855 315088

Available from 21 April 2009 

Donna Yay

YMAZ Officer

020 7902 1082

Available from 14 April 2009

Kevin Bollard

YMAZ Grants Officer

020 7902 1072
Deadline for Applications

The closing date for applications is 5pm on Monday 11 May 2009.
Please complete all sections of the application form including the equality and diversity section and the budget template and submit them electronically to Youth Music. 

Please submit your application by e-mail to: 
donna.yay@youthmusic.org.uk" 


donna.yay@youthmusic.org.uk

You will receive an e-mail acknowledgement of your application, with a Unique Reference Number (URN).
Please remember to submit a hard copy of the Declaration (Section 15) signed by two members of the applying organisation, in addition to all the supporting documents outlined at the start of the application form.  Send a hard copy of the Declaration to:

YMAZ

Programmes
Youth Music

1 America Street

London SE1 0NE
The Assessment Process

Applications will be assessed between 11 May 2009 and early June 2009 following which we will notify applicants whether they have been successful.
Your application will be assessed by an external assessor appointed by Youth Music with the input of the YMAZ Officer and the Regional Executive Officer for Merseyside. The applications will then be considered by Youth Music’s Senior Management Team and if approved, conditions will be set. We hope to inform all Merseyside Programmes of the outcome of the assessment phase by early June 2009. 

Thank you.
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